PROJECT BUDGET 

	ITEM
	COST
	DESCRIPTION



	Personnel 

In-State Travel

Supplies and Materials

Services

Equipment

Contracted Services

Training Costs


	Requested from RCCBI
	Support from Other Sources

(If Applicable)
	

	
	
	
	

	Subtotal :
	
	

	TOTAL COST

OF PROJECT:
	


Budget Narrative:  You must provide a narrative (not to exceed 3 pages) to accompany this Project Budget Summary.  For each line item requested in the Project Budget Summary above, please give a more detailed description and explain how the resources will be used.  Refer to the category definitions on the next page for budget category descriptions and allowable expenditures.  All funding requests in the project budget must have a designated purpose explained in the budget narrative.

Budget Categories:  Following are some definitions of the allowable categories for which your organization may seek funding from the RCCBI:

Personnel:  Full-time and part-time salaried employees, including FICA, Retirement, Group Insurance, Workers Compensation, FICA Medicare, State Unemployment, Other Employee Benefits

Travel:  In-State Travel, In-State Lodging

Supplies and Materials:  Training supplies, Photocopy, Photo and Reproduction Supplies, Shop Supplies, Software up to $999 per unit, Office and Computer Supplies, Postage and Mailing
Services: Long Distance Telephone, Internet Service, Office Equipment Rent, Other Equipment Rent, Leased Items

Equipment: Telephone Equipment Charges, Equipment (non-computer), Computer Hardware/Equipment, Software costing $1000 per unit and above

Contracted Services: Consultant and Professional Services, Computer Processing Services, General Contracted Services

Training Costs: Dues, Subscriptions, Registration Fees, Scholarships and Fellowships, Educational Expenses, Honorariums and Speakers

